
   
 

   
 

✅ Agent Settings Checklist 

Profile 

❑ Add MLS Agent ID 
❑ Create Email Signature 
❑ Set Time Zone 
❑ Adjust Working Hours (recommended: 8 AM – 8 AM for 24-hour coverage) 

Notifications 

❑ Customize Notification Toggles (On/Off as needed) 

Integrations 

❑ Connect Email & Calendar 

Lead Alerts 

❑ Enable Auto Property Alerts 
❑ Enable Market Snapshots 
❑ Enable Market Reports 

Lead Capture 

❑ Connect Lead Sources (e.g., Zillow, Realtor.com, etc.) 

Import Leads 

❑ Import Existing Leads 

Welcome Emails  

❑ Turn on Automated Welcome Emails 

Dialer  

❑ Set up Personal Virtual Number 

Mobile App 

❑ Download the Lofty Real Estate Mobile App 

https://help.lofty.com/hc/en-us/articles/218007123-Complete-your-Lofty-Profile-Email-Signature
https://help.lofty.com/hc/en-us/articles/360016101752-Lofty-Notifications
https://help.lofty.com/hc/en-us/search?utf8=%E2%9C%93&query=integrations
https://help.lofty.com/hc/en-us/articles/40542125436443-Office-365-Email-Integration
https://help.lofty.com/hc/en-us/articles/115002891271-Setting-Up-and-Using-Auto-Property-Alerts
https://help.lofty.com/hc/en-us/articles/40531793129883-Lead-Capture-Email-Parsing
https://help.lofty.com/hc/en-us/articles/40537752533787-Zillow-Integration
https://help.lofty.com/hc/en-us/articles/40531461789467-Realtor-com-Integration
https://help.lofty.com/hc/en-us/articles/360001710831-Lead-Import-via-CSV-Spreadsheet
https://help.lofty.com/hc/en-us/articles/360022134491-Set-Up-the-Welcome-Email
https://help.lofty.com/hc/en-us/articles/360059630312-Company-Number
https://help.lofty.com/hc/en-us/articles/360047294012-Getting-Started-with-a-Virtual-Number
https://help.lofty.com/hc/en-us/articles/17801017502491-Lofty-Real-Estate-App
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